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1. O01mme moJj10KeHUs

1.1. Hacrosimee Ilomoxkenne 00 OOmeM coOpanun paOOTHUKOB MYHHLUIAIBHOTO
OIO/IKETHOTO JIOLIKOJILHOIO 00pa30BaTeNbHOrO yupexaeHus «HoBomammHCekuil aeTckuil camy
ATHHMHCKOTO MYHHIUNAJIbHOTO paiioHa Pecnyonuku Tarapcran (manmee - YupexieHwus)
pazpaborano B cooTBeTcTBHM ¢ DenmepanbHbiM 3akoHOM OT 29.12.2012 No 273-®3 «O06
oOpazoBanun B Poccuiickoii denepanum» U periaMeHTUPYET AesaTenbHOCTh OOmiero coOpanus
pabOTHUKOB YUpex1eHusl.

1.2. OGmee cobpanue paboTHUKOB YupexaeHus (namee — OOmiee coOpanue) sBIsETCS
HOCTOSIHHO JEHCTBYIOIIUM BBICIIMM OPraHOM KOJIJIETHAILHOTO YIIPABICHHUS.

1.3. B cBoeii nestensHoctu O61mee coOpanue pykoBoactByercs Koncrurynueit Poccuiickoit
Oenepannn, Konsennmeirk OOH o mnpaBax peOGeHka, ¢eaepaabHbBIM —3aKOHOIATEIbCTBOM,
3akoHONAaTeNnbCTBOM PecryOnuku Tartapcran B cdepe oOpa3oBaHus W COIMAIBHOM 3alllUTHI,
yctaBoM MB/IOVY u nacrosmum Ilonoxenuem.

1.4. B cocraB OOmiero coOpaHusi BXOIAT BCE COTPYIHUKH, Ui KOTOPBIX YUpEKICHUE
SBJISIETCS OCHOBHBIM MECTOM Pa0OTHI,

1.5. Obmee coOpanme wm30HMpaeT M3 CBOEro cocraBa mpezacenarens OOmero cobpaHus u
cekperaps OOuiero codpanust CpokoM Ha oauH yueOHbli rof. Ilpencenarens u cekperaps O61ero
coOpaHus BBHIIOJTHSIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX HAYaIax.

1.6. 3acenanus OOiero coOpaHus SBIAIOTCS OTKPHITBIMU: HAa HUX MOTYT IPHUCYTCTBOBAThb
NPEJICTABUTENIN YUPEIUTEN YUPEXKIEHUs, a TaKKE 3aUHTEPECOBAHHBIE NPEJCTABUTENN OPraHOB
MECTHOT'0 CaMOYIIpaBJI€HUs, OOIIECTBEHHBIX 00bEANHEHU.

1.7. O6miee cobpanue paboOTaeT B TECHOM KOHTaKTE C aJIMUHUCTPAIMCH, KOJIICTHATHHBIMU
OpraHaMH yrpaBJIeHUsl YUpexAeHUs.

1.8. V3menenuss u JONOJHEHUsT B HacTosmiee [lomoskeHMe BHOCSTCS PYKOBOAWUTEIEM
YupexneHus.

1.9. Cpok nannoro Ilonoxxenus He orpanuueH. [lonoxenue nelcTByeT 10 NPUHATHS HOBOTO,
[0CJI€ YEeTO CTapoe aBTOMAaTHUECKH YTPAauMBAET CUITYy M XPAHEHUIO HE MOUICKMT.

2. Henun u 3agaun O0mero codpanusi paOTHUKOB Y4peKICHUS

2.1. Hensto mearenpHOcTH OOIIEro codpaHusi sBIsSETCS 00IIee PYKOBOJICTBO YUpPEKICHHS B
COOTBCTCTBUU C y‘IpeI[I/ITeJ'II)HI)IMI/I, HpOFpaMMHBIMI/I )IOKyMeHTaMI/I " JIOKAJIbHBIMU aKTaMH.

2.2. lestenbHocTh OOIIIETO COOpaHUs HANIpaBlIeHa Ha PEIICHUE CISAYIOIINX OCHOBHBIX 3aau:

- COJCHCTBHE pACIIMPEHHUIO KOJUIETHANBHBIX, JEMOKpPAaTHYECKHX (OpM  ympaBiIeHUS
VYupexaeHus, pa3BUTUIO UHUITMATUBBI TPYIOBOTO KOJIJIEKTUBA Y UpEKICHUS;

- BBIpa0OTKa OOIMMX TMOJAXOJO0B K pa3pabOTKe H peamu3aiiu CcTpaTrera JOKYMEHTOB
Yupexnenus;

- ONpeleNeHHe NEepCIEeKTUBHBIX HAaMpaBiIeHUH B 00JAaCTH OXpaHbl TpyAa, IOKapHOH
0€30MacHOCTH, aHTUTEPPOPUCTUUECKON 3AIIUIEHHOCTH, COOIOCHHSI CAaHUTAPHO-TUTHEHHUUECKUX
HOpM U IIpaBUIL;

- pasperneHre MpoOIeMHBIX (KOH(MIMKTHBIX) CUTYallMd C YJacTHUKaMH OOpa30BaTEIbHOTO
mporiecca B mpejeiax CBoeH KOMIICTCHIINH.

3. Komnerenuus O0umero coopanus
3.1. OmpenenseT TMepPCIEeKTUBHbIC HANpaBiIeHUs (YHKIMOHUPOBAHUS W  Pa3BUTHS

Yupexnenus;
3.2 VYTBepxkIaeT mporpaMmmy pa3BUTHS Y UPEKICHUS.



3.3.IlpuHrMaeT pemieHre 0 HEOOXOAMMOCTH 3aKIIOUEHUS C aIMUHUCTpAlUed YUpexaeHUS
KOJIJIEKTUBHOT'O JIOTOBOPA.

3.4 llpuHUMaeT TEKCT KOJUIEKTUBHOTO JIOTOBOPA, BHOCHUT HW3MEHEHHS W JOMOJHEHHS B
KOJIJIEKTUBHBIHM JOrOBOP.

3.5. 3acaymmBaeT OT4ET 3aBEAYIOIIETO O PeaTH3aliH KOJJICKTHBHOTO IOTOBOPA.

3.6. BHocuT npeanoxeHus 3aBelyrolleMy O BHECEHUH M3MEHEHHH B TPYHOBBIE JOIOBOPHI C
paboOTHUKAMU.

3.7. IlpuHuMaer npaBuiia BHYTPEHHETO TPYJOBOIO PacHoOpsIKa YUpeKACHHUS.

3.8. IlpuHuMaeT JOKalbHbIE HOPMATHBHBIE aKThl YUPEKACHHUS, KOHKPETH3HPYIOIIHE U
JeTaIU3UPYOLEe HOPMBI TPYI0BOIO 3aKOHOIaTenbcTBa Poccuniickoit denepanuu.

3.9. N30upaer ujI€HOB KOMHCCHUM IO YPETYJIMPOBAHUIO CIIOPOB MEXKIY YYaCTHUKAMU
00pa30BaTENbHBIX OTHOIIEHUH OT paOOTHUKOB YUpexkICHUS;

3.10. Baocutr mnpemIoKeHHs YUpemuTeNno YUpexACHUS 10 BONPOCaM  YIYYIICHHS
(GYHKIMOHUPOBAHUS YUPEKICHUS, COBEPIICHCTBOBAHUS TPYAOBBIX OTHOIIEHUI M yCIOBHUH Tpyna
pabOTHHUKOB, B TOM YHCJE IO BOINPOCAM OXpPaHbl M 0E30MacCHOCTH YCIOBUH 00pa3oBaTEIbHOTO
npolecca U TPYAOBOM AEATENbHOCTH, OXPAHbI )KU3HU M 3[J0POBbs BOCIMTAHHUKOB U PaOOTHUKOB
VYupexnenus;

3.11. Co3maer npu HEOOXOIMMOCTH BPEMEHHbIE M IOCTOSHHbIE KOMUCCHM JUIS PEILEHHS
BOIIPOCOB, OTHECEHHBIX K KommeTeHIiu O01ero coopanus, 1 yCTaHaBJINBACT UX TTOJHOMOYHS;

3.12. OcymiecTBasieT KOHTPOJIb 32 BBIIOTHEHUEM petieHnit Oomiero cobpanus, uHGOpMUPYET
KOJJICKTHB YUpPEXICHUS 00 MX BBIIOJHEHUH, PEAIN3YET 3aMEUaHHsI M MPEIJIOKEeHUs paOOTHUKOB
VYupexaeHus 0 COBEPIICHCTBOBAHUIO EATEIbHOCTH Y UPEKICHHUS;

3.13. 3acmymmBaeT HHPOPMAIIMIO 3aBEIYIOIIETO WHBIX OTBETCTBEHHBIX JIWI] O BBHIIOJHECHUU
pemenuit Ob1ero coopanus;

3.14. OcymiecTBisieT OOIIECTBEHHBIH KOHTPOJIb 32 paboTOi aIMUHUCTpAIIK Y UPEKICHUS IO
CO3/IaHUI0 HEOOXOJUMBIX YCIOBUHM AJIs1 OXpaHbl M YKPEIUIEHHUs 3JI0pOBbsl, OpraHU3allUM MUTaHUS
pabOTHHUKOB YUpexaeHus, CO3AaHNI0 OE30MaCHBIX YCIOBUH TPya;

3.15. OcymiecTBisieT OOIECTBEHHbIH KOHTPOJIb 32 pab0TOM aAMUHUCTpAMU Y UPEXIECHUS 1O
MaTepUATbHO-TEXHUYECKOMY OO€CIEeUeHUI0 00pa3oBaTeNIbHON JIeATEITLHOCTH, O00O0PYI0BAaHUIO
MOMEIIEHUH B COOTBETCTBUHU C YCTaHOBJIEHHBIMU HOPMaMH U TPEOOBAaHUSIMH.

3.16. PaccmarpuBaeT UTOTOBBIC TOKYMEHTBI KOHTPOJIBHO-HA30PHBIX OPTaHOB O pe3ybTaTax
KOHTPOJIbHO-HAI30pPHBIX MEPONPUSATHI, TPOBOJIUMBIX B OTHOIIEHUH Y UPEKICHHUS.

3.17. M3bupaer mnpencraButeneil paOOTHUKOB YUpPEXKIEHHS B KOMHCCHIO IO TPYIOBBIM
CIIOpaM.

3.18.  VYTBepxkmaer  TpeOOBaHMs, BBIABUHYTbIE  pPaOOTHUKAMHM  YUpEKICHUS  WIH
IPEJCTaBUTEIILHBIM OPraHOM PAOOTHUKOB YUpPEXISHUS TP KOJJIEKTUBHBIX TPYJIOBBIX CIIOpaXx;

3.19. IlpuanMaeT pemeHre 00 0ObSIBICHUH 3a0aCTOBKH;

3.20. IIpuHuMaeT Mepbl MO 3alIUTE YECTH, JOCTOMHCTBA U MPO(GECCHOHATBHON pemyTaluu
pabOTHUKOB YUpeXKIEHHs, 1O TPEAYNPESKICHHIO MPOTHBOIPABHOTO BMEIIATENBCTBA B X
TPYAOBYIO JESITEIbHOCTD;

3.21.  OOGcyxkmaeT BOMPOCH COCTOSHUS TPYAOBOW IUCHMIUIMHBI B YUpPEXKICHHH W
MEpONPHUATHS 10 €€ YKPEIUIEHUIO, paccMaTpuBaeT (PAaKThl HApyLICHUs TPYJOBOH JAMCHUIUIMHBI
paboTHUKAMU YUpeKICHUSI.

4. Opranusanus aesiteabHocTH O01Ero codpanus
4.1. OGmiee cobpaHue MPOBOIUTCS IO MEPe HEOOXOAMMOCTH, HO HE peke 2 pa3 B TOJI.

4.2. llpencenarens OOmero coopanusi:
- OpraHMU3yeT JeATeabHOCTh O0IIero coopaHus;



- uadopmupyer wieHoB OOmiero coOpaHus O TPEACTOSIIEM 3acelaHHMM HE MeHee ueM 3a 10
pabounx AHEH 0 ero NpoBeICHHUS;

- OpraHu3yeT MOJATrOTOBKY M ITPOBEICHUE 3aCEJaHMtS;

- OMpe/eIIAeT MOBECTKY JHS;

- KOHTPOJUPYET BBIOJHEHHE PEIICHUH.

4.3. lestenbHOCTh OOIIETO COOpaHUs OCYIIECTBIISACTCS 110 IPUHATOMY Ha y4eOHBIN T TUIaHY.

4.4. Pemenue o npoBeneHNH BHeouepeaHoro O0ero coopanust BpaBe MpUHATS!

- 3aBEIYIONIUH;

- PO COIO3HBII KOMUTET YUpEKICHNUS,

- WHMLIMATUBHAs TpyIIa, COCTOALIas HE MEHEEe 4YeM M3 OJHOM TpPeTHu OT YHUCIEHHOTO COCTaBa
pabOTHUKOB YUpeEKICHUS.

4.5. Tlo TpeboBanuto Mpod)cor3HOr0 KOMUTETa W (WMIM) yKa3aHHBIX JIMI] Ipeacenarens OO0mero
coOpanust 00s13aH B Cpok He Oonee 15 aneit co3Bath OOIee coOpaHue, CO3AaB AJIs €ro MPOBEACHHUS
HEOOXOIUMBIE YCIIOBUSI.

4.6. TToBectky must OOmero coopanus GOPMUPYIOT OPTaHbl WK JIMIA, IPUHSBIINE PEIICHUE O €T0
cosbiBe. [Ipu 3TOM npyrue opraHbl WM JIMIA BIIpaBe BHOCUTH B MOBECTKY JHS AJISL PACCMOTpPEHUs
OO61muM coOpaHueM Jpyrue BOIpPOCH.

4.7. Opransl (nuna), cospBaromme OOmee coOpaHue, COBMECTHO ¢ mpexacenareiaem OOImero
coOpaHUsI OIIPEEIISIIOT:

- IaTy, MECTO U BpeMs mpoBeneHus: Ooiero coopanus;

- IOPSIJIOK COOOIIEHUsT paOOTHUKAM O TipoBeacHuH O0IIero coopaHus;

- mepeueHb HHpoOpMAMK (MaTepuanoB), MPEACTaBIsAeMON pabOTHUKAM TpU MOATOTOBKE K
npoBeeHuto Oo1ero coopanus.

B coobmenuu (00bsiBieHun) o nposeneHuu OO1ero coopanus yka3bBatOTCS:

- laTa, MeCTo U Bpems npoBeaeHus OO01ero coopanus;

- BOIIPOCHI, BKJIIOYEHHBIE B IOBECTKY JHs O011ero cobpanus;

- IOPSAJIOK O3HAKOMJIEHUS! paOOTHUKOB ¢ MH(pOpMaluel (MaTepranaMi) K IOBECTKE JHSI.

5. Opranusanus npoBeneHus Oomero coopanus

5.1. Peructpanus ydactHukoB OOmiero coOpaHusi MPOBOJUTCS € LENbIO JOCTOBEPHOTO yyeTa
yuacTHUKOB OO1ero coOpanus, moJjicuera UX OOILIEro Yncia, yCTaHOBIEHHS HATMUUsl KBOpyMa JUIs
€r0 MPOBEICHHUS; UCKITFOUEHHS BO3MOKHOCTH ydyacTusi B O01emM coOpaHiy MOCTOPOHHUX JIHII.

5.2. Peructpanuio yuyacTHUKOB OOmiero cobpaHuss HOPOBOIUT CEKpeTapb, KOTOPBIN
noknaaeiBaer OOmieMy CcOOpaHHMIO O YMCIEHHOM COCTaBE€ 3aperMCTPUPOBAHHBIX YYaCTHHMKOB,
HAJIMYUU WIN OTCYTCTBHM KBOpyMa.

5.3. Ob1ee cobpaHue cuuTaeTcsi MPaBOMOYHBIM, €CJIM B €ro paboTe MPUHUMAIOT y4acTHE He
MeHee 2/3 OT CIIMCOYHOTO KOJMYeCTBa pa0OTHUKOB Y UpexkKACHUS.

5.4. B HaznauenHoe Bpemsi mpencenatens OOmero coOpaHue, OOBSIBISET €ro Haydaao M
IPEJOCTABIISET CJIOBO CEKPETaplo, MPOBOAMBIIEMY PETUCTPALIUIO YIACTHUKOB.

5.5. Ecnu Ha MOMEHT OKOHYaHHs PETUCTpallii KBOPYM HE cOOpaH, OOBABISETCS WMHas JlaTa
npoBeneHuss OOmiero coOpanus. Takoe OOmee coOpaHue MPOBOIUTCS 10 TIOBECTKE JHSA
HECOCTOSBIIIETOCSI COOpaHUs, €€ M3MEHEHUE HE JIOIYCKAeTCsl.

5.6. Ilo mpemnoxenuto npeacenatens OOmee coOpaHue M30UMpaeT CUYETHYIO KOMHCCHIO B
coctaBe He MeHee 3 uenoBek. I[Ipencemarens oTKpbiBaeT U 3akpeiBaeT OOmiee coOpaHue,
NPEOCTABIISIET CIOBO €r0 yYaCTHHKaM, 0OeCIeunBaeT COOJIIOJICHHE pEerjlaMeHTa, KOHTPOJIUpPYET
00CTaHOBKY, BEIHOCHT Ha TOJIOCOBAHHE BOTIPOCHI IOBECTKH JTHS, YTBEPIKICHHS IIPOTOKOJIOB CYETHOU
KOMHCCHUH, MTOAMUCHIBACT MPOTOKOI O01Iero codpanusi.



5.7. IlpuHATHE pelIeHui 0 BOIPOCcaM MOBECTKU JHS M YTBEpKIeHHs JToKymMeHToB OOIero
coOpaHusi OCYIIECTBISIETCS IYTEM OTKPBITOrO TOJOCOBAHUS €ro YYaCTHMKOB IPOCTHIM
OOJIBIIUHCTBOM I'OJIOCOB.

6. OrBercTBeHHOCTH O01IET0 COOpaHUA

6.1. O6miee coOpaHue HeCET OTBETCTBEHHOCTD:

- 3a cOOJIO/IEHUE B MPOIIECCEe OCYIIECTBIICHUS ACSITEILHOCTH 3aKOHOAATENbCTBA Poccuiickoit
®denepaunu;

- 32 COOTBETCTBHE NPUHATHIX PELICHUI NEHCTBYIOIIEMY 3aKOHOJATEIbCTBY M JIOKAIBHBIM
HOPMAaTUBHBIM aKTaM quem,ueHmI;

- 332 KayeCTBEHHOE U CBOEBPEMEHHOE BBINOJHEHUE IUIAHOB W pEIICHUH, B TOM YHCIIE
HaITpaBJICHHBIX Ha COBCPIICHCTBOBAHUEC NCATCIIBHOCTHU y‘-IpC)KI[eHI/ISI;

- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHUI.

7. HMeaonpou3BoacTBo O61ero coopanmusi

7.1. 3acenanus O61ero coopanusi 0hOPMIISIOTCS TPOTOKOIOM.

7.2. IIporokos O6mIero codpaHus COCTaBISICTCS HE TIO3AHEE 3 THEH Tocie ero 3aBepiieHus. B
MPOTOKOJIE YKA3bIBAKOTCS:

-J1aTa MpOBEIECHUs COOpaHus;

-KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) WICHOB TPYJOBOTO KOJIEKTHBA;

-npurnamiensslie auna (PO, 1omKHOCTD);

-BOIIPOCHI IOBECTKHU JHS;

-BBICTYTAIOIINE JTUIIA,;

-X0J1 00CYXJIEHHsI BOIIPOCOB;

-IIpCJI0KCHUA, PEKOMCHAAI N n 3aME€uyaHusAa YJICHOB TPydOBOI'O KOJIJICKTHBa nu
HPUTJIAIIEHHBIX JIUI]

-KOJIMYECTBO T'OJIOCOB, TMOAAHHBIX «32», CIPOTHUB» M «BO3JEPIKAIICT» 1O KAKIOMY BOIPOCY,
MOCTaBJIIEHHOMY Ha rOJIOCOBaHUE;

-pereHue.

7.3. IIpoToKoJIBI MOMHUCHIBAIOTCA MIpecenaTenem u cekperapem OOriero coopanus.

7.4. B cinyuae oOHapy»)eHUs OIIMOOK, HETOYHOCTEH, HETOCTOBEPHOTO M3JIOKEHUSI (PAaKTOB B
npotokosie O6mero codpanusi, yyactTHUk OO1iero codpanusi BIpase TpeOoBaTh OT IpeacenaTens
ero nu3MeHeHus. B cBoro ouepenp, mpeacenarens 00s3aH MPUHATH MEPHI IO BHECEHHUIO B TIPOTOKOI
COOTBETCTBYIOLIMX H3MEHEHHH M YTOUYHEHHUI, a Take CleNaTh COOTBETCTBYOIIEE COOOIIEHUE
cienyromemy O61miero coOpanuto, BHECS TaHHBIA BOIIPOC B €T0 TIOBECTKY JTHS.

7.5. Hymeparust mpoTOKOJIOB BEAETCS OT Havyasla yueOHOro roja.

7.6. Knura npotokosioB OOmiero coOpanusi HyMepyercsi OCTPaHUYHO, MPOLUIHYPOBBIBAETCH,
CKpETUIseTCs OAMKIChIO 3aBEYIOUIETO Y UPEKICHHS U TIeUaThio Y UpekICHHs.

7.7. Kaura npotokosoB OOmiero coOpanus XpaHUTCS B JeNIax YUpExKACHUS U TIepeaacTcs 1Mo
aKT

(pu cMeHe PYKOBOAMTEIS, Iiepeaaue B apXuB)



[Tpunoxenune Nel k ITonoxenuto 06 o0mieM codpanuu pabOTHUKOB MyHUITUIIATIBHOTO OIOJIKETHOTO
yupexaeHuss «HOBOWIAMHCKUM — JETCKUH
MyHHULIMIIAIBHOTO paiiona PecniyOnuku Tarapcran
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